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WRITING GUIDE  |  Editing for concision 
 

Concision (or conciseness) is the quality of brevity and focus in writing. Writing that is concise is 
economical and precise–that is, it expresses an idea or information clearly and in few words. 

Concise writing aids clarity. 

 

The examples below show how unnecessary words can weigh down a sentence, and how 

removing or altering them can improve clarity. It is not true that all such changes should always 
be made; sometimes there are stylistic or other reasons to leave things the way they are. Most 

often, though, the sentence will benefit from changes in favor of concision. 

 

Edit to remove unnecessary words 
 

Unnecessary modifiers: 
 

It seems very clear that what Muehler actually meant to say was that all of the members of 
the committee had a reaction of enthusiasm at all times. 

 

Unnecessary introductory phrases (It goes without saying that… (It seems to be true that… (It is evident 

that…): 
 

It seems very clear that what Muehler actually meant to say was that all of the members of 

the committee had a reaction of enthusiasm at all times. 

 

Unnecessary stock phrases* (as a matter of fact, because of the fact that, due to the fact that…): 

 

It seems very clear that what Muehler actually meant to say was that all of the members of 

the committee had a reaction of enthusiasm at all times. 
 

  

 

I4very clear * 
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